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Code Name Level Parent Account Type
10000 | Cash on Hand 1 Current Assets
10100 | Petty cash 2 Cash in hands Current Assets
10101 | Petty cash-Ramallah 3 Petty cash Current Assets
10104 | Petty cash-Gaza 3 Petty cash Current Assets
10200 | Cash on hand-NIS 2 Cash in hands Current Assets
10300 | Cash on hand-$ 2 Cash in hands Current Assets
10400 | Cash on hand-JD 2 Cash in hands Current Assets
11000 | Cash at Banks 1 Current Assets
11010 | Arab Bank-NIS 2 Cash at banks Current Assets
11020 | Arab Bank-USD 2 Cash at banks Current Assets
11030 | Arab Bank-JD 2 Cash at banks Current Assets
11040 | Arab Bank-Euro 2 Cash at banks Current Assets
12000 | Contributions Receivable 1 Current Assets
12001 | Contributions receivable- A 2 Contributions Receivable Current Assets
12002 | Contributions receivable- B 2 Contributions Receivable Current Assets
12003 | Contributions receivable- C 2 Contributions Receivable Current Assets
13000 | Other Current Assets 1 Current Assets
13100 | Prepaid expenses 2 Other current assets Current Assets
13200 | Down payments to vendors 2 Other current assets Current Assets
13300 | Employees loans and advances 2 Other current assets Current Assets
13301 | Employee A 3 Employees loans and advances | Current Assets
13302 | Employee B 3 Employees loans and advances | Current Assets
13307 | Employee G 3 Employees loans and advances | Current Assets
14000 | Fixed Assets 1 Fixed assets
14050 | Office furniture 2 Fixed assets Fixed assets
14100 | Office equipment 2 Fixed assets Fixed assets
14150 | Machinery 2 Fixed assets Fixed assets
14200 | Vehicles 2 Fixed assets Fixed assets
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Code Name Level Parent Account Type
14250 | Land 2 Fixed assets Fixed assets
14300 | Building 2 Fixed assets Fixed assets
14600 | Accumulated depreciation-furniture 2 Fixed assets Fixed assets
14650 | Accumulated depreciation-equipment 2 Fixed assets Fixed assets
14700 | Accumulated depreciation-machinery 2 Fixed assets Fixed assets
14750 | Accumulated depreciation-vehicles 2 Fixed assets Fixed assets
14800 | Accumulated depreciation-building 2 Fixed assets Fixed assets
16000 | Current Liabilities 1 Current liabilities
16100 | Accounts payable 2 Current liabilities Current liabilities
16101 | A 3 Accounts payable Current liabilities
16102 | B 3 Accounts payable Current liabilities
16103 | C 3 Accounts payable Current liabilities
16104 | D 3 Accounts payable Current liabilities
16105 | E 3 Accounts payable Current liabilities
16106 | F 3 Accounts payable Current liabilities
17000 | Other Current Liabilities 1 Current liabilities
17100 | Accrued expenses 2 Other current liabilities Current liabilities
17110 | Accrued professional fees 3 Accrued expenses Current liabilities
17120 | Accrued salaries 3 Accrued expenses Current liabilities
17130 | Accrued utilities 3 Accrued expenses Current liabilities
17140 | Accrued rent 3 Accrued expenses Current liabilities
17150 | Accrued project expenses 3 Accrued expenses Current liabilities
17200 | Unearned revenues 2 Other current liabilities Current liabilities
17300 | Employees unpaid vacations 2 Other current liabilities Current liabilities
19000 | Long Term Liabilities 1 Long term liabilities
19100 | End of service benefits 2 Long term liabilities Long term liabilities
20000 | Net Assets 1 Net Assets
20100 | Unrestricted net assets 2 Net Assets Net Assets
20200 | Temporarily restricted net assets 2 Net Assets Net Assets
30000 | Revenues 1 Revenues
31000 | Donors' contributions 2 Revenues Revenues
31100 | Core program donors 3 Donors' contributions Revenues
31101 | Revenues from A 4 Core program donors Revenues
31102 | Revenues from B 4 Core program donors Revenues
31103 | Revenues from C 4 Core program donors Revenues
31200 | Other donors 3 Donors' contributions Revenues
31207 | X 4 Other donors Revenues
31208 | Y 4 Other donors Revenues
31209 | Z 4 Other donors Revenues
32000 | Local and other income 2 Revenues Revenues
32050 | Consulting income 3 Local and other income Revenues
32100 | Local donations 3 Local and other income Revenues
32150 | Sale of publications 3 Local and other income Revenues
32200 | Rent of hall 3 Local and other income Revenues
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Code Name Level Parent Account Type
32250 | Bank interests 3 Local and other income Revenues
32300 | Miscellaneous income 3 Local and other income Revenues
40000 | Expenses 1 Expenses
41000 | Project expenses 2 Expenses Expenses
41110 | Construction materials 3 Project expenses Expenses
41120 | Labor 3 Project expenses Expenses
41130 | Excavation 3 Project expenses Expenses
41140 | Salaries and related benefits 3 Project expenses Expenses
41141 | Salaries 4 Salaries and related benefits Expenses
41142 | Health insurance 4 Salaries and related benefits Expenses
41143 | National insurance 4 Salaries and related benefits Expenses
41144 | Severance pay expense 4 Salaries and related benefits Expenses
41145 | Overtime work 4 Salaries and related benefits Expenses
41146 | Provident fund 4 Salaries and related benefits Expenses
41147 | Other allowances 4 Salaries and related benefits Expenses
41160 | Travel and transportation 3 Project expenses Expenses
41161 | Local transport 4 Travel and transportation Expenses
41162 | Per diem 4 Travel and transportation Expenses
41163 | Lodging 4 Travel and transportation Expenses
41164 | Air fares 4 Travel and transportation Expenses
41170 | Equipment maintenance 3 Project expenses Expenses
41180 | Building maintenance 3 Project expenses Expenses
41190 | Utilities 3 Project expenses Expenses
41191 | Telephone 4 Utilities Expenses
41192 | Water 4 Utilities Expenses
41193 | Electricity 4 Utilities Expenses
41194 | Heating 4 Utilities Expenses
41195 | E-mail and internet 4 Utilities Expenses
41100 | Professional fees 3 Project expenses Expenses
41101 | Accounting and auditing 4 Professional fees Expenses
41102 | Legal 4 Professional fees Expenses
41103 | Other 4 Professional fees Expenses
41120 | Stationery and office supplies 3 Project expenses Expenses
41130 | Photocopying and Xeroxing 3 Project expenses Expenses
42000 | Indirect expenses and overheads 2 Indirect expenses and overheads | Expenses
42010 | Depreciation 3 Indirect expenses and overheads | Expenses
42020 | Cleaning 3 Indirect expenses and overheads | Expenses
42030 | Bank charges 3 Indirect expenses and overheads | Expenses
42040 | Miscellaneous expenses 3 Indirect expenses and overheads | Expenses
42050 | Subscriptions 3 Indirect expenses and overheads | Expenses
42060 | Hospitality 3 Indirect expenses and overheads | Expenses
50000 | Other expenses 1 Expenses
50100 | Currency differentials 2 Other expenses Expenses
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Name :

Time Report
Signature:

Period ending:

First half 1l 21 3| 4] 5| 6 7| 8] 9| 10] 11 12| 13| 14| 15 Total
Project Name Second half| 16| 17| 18] 19| 20| 21| 22| 23| 24| 25| 26| 27| 28] 29] 30| 31| | hours | | Expenses

Public holliday
Unpaid leave

Sick leave

Vacation

Approved absence
Total hours and expenses

Approval
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